
Melrose  Primary School  -  5141

PARENT PAYMENT
POL I CY

The payments schedule will include itemised details relating to all payments, an option to
purchase goods elsewhere (where appropriate), options to make payments by instalments,
clear definitions of the category of any payments (i.e: Essential, Optional or Voluntary), an
alignment between payment dates and the timing of government assistance payments 

All payments and non-payments will be strictly confidential.  
As with all parent payments to the school, Council will provide opportunities for all parents
experiencing financial hardship to enter into alternative and confidential payment

arrangements with the key contact person.
Invoices for unpaid Essential Items and Optional Extras will be mailed monthly, with requests
for Voluntary Financial Contributions to occur in February and July (if required) each year.
Unpaid Essential Items payments will not result in any detriment by the school to the
student or family.  Unpaid Optional Extras payments may compromise a student’s ability to
be involved in the optional activity in question.  
Parents who make voluntary contributions will receive letters of appreciation.
The principal will ensure that all staff are aware of this policy and adhere to it.

Parents will be made aware of the costs associated with all payments and voluntary
contributions by December of the previous year, along with a recommended payments

schedule.
 

(eg: School Start Bonus) and advice to parents to contact the key contact person if they      
 require support or additional information. 

 

PARENT PAYMENT CHARGES

Breakdown of Costs: PER STUDENT
What are you paying for?
 
A - Essential Education Items: 
This includes pens, pencils, rulers, photocopy paper, text books, exercise books, folders, paint, art materials, computer
printing.
 

B - Optional Education Extras: 
Swimming $35
Cultural Activities: May vary in cost and will be payable as they occur.
 

C - Voluntary Contributions:
Grounds Upgrade: To continue the process of redeveloping gardens, shaded areas, resting areas and playgrounds.
Voluntary contributions will enable the school to provide a sun-smart, visually pleasing external environment for our
students.
 

D - Additional School Activities:
These activities may be offered, but parents may choose if their child participates. These activities are not part of the

fee structure. Payments will be requested before participating in each activity. Such events may include: Excursions,

Incursions, Camps and Sporting Events.



 
PAYMENT ARRANGEMENTS: AMOUNT PER STUDENT 
To assist parents with payments, three payment options have been developed:
Option 1:  Full amount at the beginning of Term 1 
Option 2: Term Payment at the beginning of Terms 1-3   (Total divided by 3 payments)
Option 3: Term payment at the beginning of each term
Payments can be made to the front office - BPAY, EFTPOS, Cash or Cheque. 
 
FAMILY SUPPORT OPTIONS
• Camps, Sports & Excursions Fund (CSEF) forms are sent out to families at the beginning of the
year. Eligible families are required to submit the form to the front office for processing.
• State School’s Relief can be accessed through discussion with the Principal. Eligible families

will be entitled to a uniform package. Noelene Hawkins (Integration Aide) manages the
application and ordering of uniforms. 
• Second Hand Uniform sales occur twice a year (at the beginning of Term 1 and 3).
 
CONSIDERATION OF HARDSHIP
• Any families that are experiencing financial hardship are encouraged to contact the Assistant
Principal.
• Details of the key contact person:

Name: Darren Clough Assistant Principal
Contact Details: 02(60)59 19 55 Email: clough.darren.g@edumail.vic.gov.au

• The role of the key contact person is to support the family so that the young person attending
the school is not disadvantaged. A meeting would be convened by the key contact person to
establish the level of support that is required. The information shared in the meeting is
confidential. The meeting can occur in person, over the phone or by email correspondence. The
key contact person has the authority to:
• Arrange a payment plan.
• Waive some or all of the associated fees.
• Support families to access family support options
 
COMMUNICATION WITH FAMILIES
• The Parent Payment Policy will be published on the schools website. Staff will be familiar with

the policy via the consultation process undertaken for approval by school council. Staff will be
briefed on the policy at the beginning of the year. They will be able to clearly explain the
breakdown of fees to parents and be able to direct them to the policy or refer them to the key
contact person. The policy will also be attached to the last school newsletter in term 4 and also
the first school newsletter in term 1. 
• Opportunities to raise concerns, ask questions and make general enquires are welcome at any
time. Parents are encouraged to contact the key person at the school.
• Details of the key contact person:

Name: Darren Clough Assistant Principal
Contact Details: 02(60)59 19 55 Email: clough.darren.g@edumail.vic.gov.au

 
MONITORING AND REVIEW OF THE IMPLEMENTATION OF THE POLICY
• This policy will be reviewed as part of the school’s three-year review cycle. School council will

review the level and purpose of parent payments and voluntary contributions annually and in
doing so will be consistent with any advice or instructions received from the Department of
Education and Training.
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