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|dentified complex additional needs - give the
enrolment enquiry form to a member of
Leadership to contact the family for further
information
(Office Staff / Leadership)

\J

Assess / discuss the need for a
Pre-Enrolment meeting
(Leadership)

\J

Phone previous school for information to
support the student to transition
(Leadership)

\J

Arrange a pre-enrolment meeting with the
family if required
(Leadership)

\J

Establish class placement and start date for
student and advise office staff
(Leadership / Team Leader)

\J

Engage / include Primary Welfare Officer
if required
(Leadership / Team Leader)

\J

Primary Welfare Officer to provide further
assistance / advice to family if required
(Primary Welfare Officer)




